[Tpunoxxenue Ne 4
K [Topsiiky ipoBeICHHS B TPOBEPKH
UTOTOBOro cobecenoBanus B PocToBCKOM oOiacT

NHcTpyKnus 1/ TEXHUYECKOr0 CIeNualIncTa 00pa3oBarejbHOM
OpraHu3aluu

IIpu noaroroBKe K NpoBeeHUIO HTOTOBOI0 cO0eceI0BAHMS:

noaroroButh B IllTabe pabouee mMecTto, 00OPYIOBAHHOE KOMIIBIOTEPOM C
noctynoM B ceTb «MHTepHeT» U npuntepoMm. OpranuzoBaTh pabouee MECTO IS
BHECEHMUSI pe3yJIbTaTOB UTOTOBOTO COOECEI0BAHUS B CIEIIUAIM3UPOBAHHYIO (POPMY
[1O «Pe3ynbTaThl UTOrOBOTO COOECETOBAHUS.

3a Tpu 1Hs 10 NPOBeeHHsI UTOTOBOTO coOece1oBaHus ycTaHOBUTH B [1ITabe
[1O «Pe3ynbTaTh uToroBoro cobecenoBanus. B 1O 3arpyxaetcs cimyxeOHbIH (aitn
dbopmara B2P, conepsxamuii cBeneHns 00 y9aCTHHKAX UTOTOBOTO cOOECeI0BaHUS.

He no3nHee yem 3a ieHb:

MOJTOTOBUTH pabodyrie MecTa B ayJUTOPUAX TMPOBEACHUS HTOTOBOTO
coOecemoBanusi, CpeACTBAa /I 3alMCA OTBETOB YYACTHUKOB HTOTOBOTO
cobecenoBaHus (Harpumep, KOMIbIOTEP, OCHALEHHBIH MUKPO()OHOM, TUKTO(POH);

OPOBEPUTh TOTOBHOCTh OOOpPYAOBaHHUS JUIsl 3allUCHU OTBETOB YYaCTHHUKOB
UTOTOBOro cobecenoBaHus (IPOM3BECTU TECTOBYIO ayJUO3alMCh). AyAHO3alNCh
OTBETOB HE JIOJKHA COJIEP’KaTh MOCTOPOHHUX IIYMOB U MOMEX, [0JI0Ca YYaCTHHUKA
UTOTOBOr0 cobeceoBaHMs U cOOECETHUKA JOKHBI ObITh OTYETIUBO CIIBILIHBL.
Aynuozanucu COXpaHSIOTCS B 4YacTO MCHOJIb3yeMbIX ayauodopmarax (*.wav,
*mp3, *mp4 u T.1.);

MIPOBEPUTH TOTOBHOCTH pabouero mecta B [llTabe ans monydeHus u nevatu
MaTepuajoB MTOrOBOTO cobeceoBaHMs (Hajduuue JocTyma B ceTh «VHTepHET»,
pabouee cOCTOSTHUE MPUHTEPA, HATMYHE JOCTATOYHOTO KOJMYeCTBa OyMarn);

MOJlyYUTh OT OpraHa MECTHOTO CaMOYMIPAaBIEHUS, OCYIIECTBISIONIETO
ynpasienue B cepe obpazoBanus (nanee — OMC) u nepenatb OTBETCTBEHHOMY
OpraHu3atopy oOpa3oBaTeNbHOW OpraHU3allid CIHHCKH YYaCTHHUKOB HMTOTOBOTO
cobece0BaHNS;

HOArOTOBUTH moayyeHHble U3 OMC BemomMocTH ydeTra MpOBENEHUS
UTOTOBOI'0 coOeCce0BaHUs B ayJUTOPUH (IO KOJUYECTBY ayAUTOPUI MPOBEACHUS
HUTOTOBOrO cobece0BaHus);

HOJATOTOBUTH ISl SKCIIEPTOB OJAHKU MPOTOKOJIOB MO OIIEHUBAHHUIO OTBETOB
YYaCTHUKOB MTOTrOBOTO cobecenoBaHusl (Ha KaXIOTO Yy4YaCTHHUKAa HMTOrOBOTO
co0eceoBaHusl) W  CHEUUAIM3UpPOBaHHbIE  (POPMBI  UYEPHOBUKOB  (IIpH
HEOOXOIMMOCTH);

MOJATOTOBUTH pabodee MecTO [Uisi BHECEHHUS pe3yJlbTaTOB HTOTOBOTO
cobeceoBanusi B creuudanuzupoBannyto ¢opmy I1O «Pe3ynbratel UTOroBOro
cobeceqoOBaHUA. |

ckavath ¢ opunuanpHoro caiira ®I'BHY «DUITN» (http:/fipi.ru) kputepuu
OLICHWBAaHUS WMTOTOBOTO COOECENOBaHMS MJisi SKCIEPTOB W THPAXKHUPOBATH UX B
HEOOXOJMMOM  KOJIMYECTBE, TMepelaTh yKa3aHHblE KPUTEPUH OLEHUBAHUS
OTBETCTBEHHOMY OpraHM3aTOpy 00pa30BaTeNIbHON OpraHu3aluu.

B 1eHb NIpoBe/IeHUsI HTOTOBOIO co0eceI0BAHUS:


http://fipi.ru/

ob0ecnieunth nonyuenne KMM wuroroBoro cobecenoBaHus W MepelnaTh UX
OTBETCTBEHHOMY OPTaHHU3aTOPy 00pa30BaTEIIPHON OpTraHU3AIINH;

o0ecreunTh B ayJUTOPUSX MPOBEICHUS UTOTOBOTO COOECEIOBAHMSI BEICHHE
MOTOKOBOM ayAM03alKiCh OTBETOB YUaCTHUKOB.

Ilo 3aBepiieHUN NMPOBEAEHUSI UTOTOBOT0 COOECEIOBAHUA:

3aBEpPUINTh BEJCHUE AayJIU03alluChd OTBETOB YYaCTHUKOB, COXPaHUTh
ayJIN03alMCH W3 KAXKIOW ayauTOPUU TIPOBEICHHUS HMTOTOBOTO COOECEIOBAHMS,
CKONUPOBAaTh  ay/JMO3alMCH HA CbEMHBIA OJICKTPOHHBIA  HOCHUTENb s
NOCJIENyIONIel Tepelayd OTBETCTBEHHOMY OpraHu3aropy o00pa3oBaTelibHON
opranu3anuud. HammeHoBanue (haiia JOJDKHO COJEpXKaTh ATy HPOBedeHHs
UTOrOBOr0 colecel0BaHNWsl, HOMep AayJAUTOPUM INPOBeJAeHUS WTOrOBOIO
codeceq0BaHUA, KOJ 00pa30BaTEeILHON OPraHU3aALUMN;

MOJIYYUTh Y OTBETCTBEHHOTO OpPraHU3aTopa 00pa3oBaTEIbHONW OpraHU3AlNU
BEJIOMOCTH Y4e€Ta IIPOBEICHHUS UTOTOBOTO COOECEeOBaHUS B ayJAUTOPUU U
MPOTOKOJIBI  AKCIIEPTOB IO OIEHUBAHUIO OTBETOB YYAaCTHUKOB HMTOTOBOIO
co0eceI0BaHus.

Ucnonb3yst BEIOMOCTh yueTa MPOBEICHUS WUTOrOBOTO COOECEOBaHUS B
ayIUTOPUHA M TPOTOKOJIBI SKCIEPTOB IO OLEHUBAHUIO OTBETOB YYaCTHUKOB
UTOroBoro codecenoBanus, B [lITabe BHECTH B cHEIMATU3UPOBAHHYIO (HOpMY MpHU
oMoty 110 «Pe3yapTaThl UTOrOBOIO COOECEIOBAHUS CIEAYIONTYI0 HH(POPMAIIIIO
JUTSL KaXKJ0TO BHECEHHOTO paHee yYaCTHUKA UTOTOBOTO COOECEI0OBAHUS:

xox OO;

xkox OMC;

HOMED ayJIUTOPUH;

HOMEpP BapUaHTA,

OaJIITBI, COTJIACHO KPUTEPUSIM OLICHUBAHMS;

o0 6a;

OTMETKY «3aueT» / «He3aueTy;

®UO skenepra.

KonuyecTBO CTpoK B CHEUHATU3UPOBAHHON (OpME TOIKHO OBITH PaBHO
KOJIMYECTBY YUYaCTHUKOB, CIaBABIIIMX UTOTOBOE cOOECEI0BaHUE B 00pa30BaTEIbHON
OpraHu3alIluu.

CoxpanuTth crenuann3upoBannyio (opmy B crneumansHom B2P dopmare
U TIepeaaTh B OpraH MECTHOTO CaMOYNpPaBIEHUs, OCYUIECTBIIAIONIMN YIIPABICHHUE B
chepe oOpazoBanums, 1 nanpHeumen nepenaun B POLIOMCO.



